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BY THE DtI Gl Epollce-

‘;f-ioncoo_

i oL JVGry D. £0. shall mhlice a ‘sys tema“ic inspection
ﬁi of the working of +he District Offices in regerd to zccomnts
- with the ocjequ of ensuring that the vprocedure.actuslly cbsor-
ved at. the Distrlct offices is.in accardanée with rules and
orders.tn.all re'snects and: that the ‘accomnts and other recorcs
’v@mmnmtx-xvtx*ixxaxxxxk*vxﬁﬁxykhat?thayxagﬂmﬂkﬁx&nﬁx&kﬁmxxx
are properly malntained. .The Inspection will be carried
out according te the followine 1nst““ct10ns'

A)Q_QI.LAQ_QI_{_-

(1) Cnsh book. is maintained on nreper form, that
T.R. 4 and enftrids thsrein are made in appropriate
izmns, and qepar'*te balances are struck 1n the columns.

v‘i' (2) All monetary transactions are entered in the
Cash ‘book as soon as they occur and each entry is attested
b the Head of Office in toker of its correctne

u-...

SR *(3) Bash book is closed regularly every day and
:j“omplrtelv checked and signed by the Head of Office or any
ro*her F O.;aﬁtﬁerlqed by him in this behalf. ‘

: (4) The Head of Offlce ‘has been regularly checklng
‘the cash balance at leadt once s month angd recording the
result of his checking in the cash book -Ix the form of a

: cerbificste in his own hand.

B "°(5) The Head of Offlce or a G.O. on his ‘behalf
gzhas -been veri’"ing the “transgctions in his offiew gash
( i book ‘with the regord of the Treasury at +he. close. of every

‘month and recordlng the res1lt of thls verlficatlmﬂ in thc
%Cash book. S :

o e . (8) Adequate security has been furnished b+ the
Cashier,’ ' ' R - .

S 7) Prover arPangements exist for the safe custody
.+ . of the eash and cash WYPETEEER is not ordinarily left in the.
: custody of thn Cashler nore than the amount of his secus: <&c

”, ' (8) qu ¥ey of Doubln lock remains with the O?ficer.

S (9) There are no’ over-writlnvs or erssures in the
cash book and corrzetio

ed by the Head of Office,

(10) Details of Cash balance are shown in the Cash
book at the end of every month,

a o ' (11) No undisbursed bay and allowances are kept .
: in hand for.more' than 2 months, . . '

imprest. .

. __.' ;"' St ‘.“ ;-‘f.‘ jﬁ'_*« H Lo
2N ' . . |

_ (13). Imprcst money is recouped gregnlarly.
g (14) Money is drawn’ from the Treasury only .when
Lo requlnea for 1mmed1ate dlsbursement an¢ paid. promptly or.
o w1th drawals - PeTel5

(10) Pay end allovances are not advanced frOm the

Sub.e IHSP CTION OH COU“WS IN THE DISTRT“T OFFICES

ng, if any, are neatly made and atteste




e e T T

 tﬁken at randon to’ see ‘that the rc::renee of the items Hss

“.bill is dfﬂwn every month, and simed. bv the 8:P. and

’ prouerly defaced so tazt they may be useqd aﬂain.

- this office circular Wo. IV/H5-7-54/5650 dated 29-6 54° Eh
“nroperly maintained. ;. oy

: LOP’ bOOkgo
have full dlscretlon to. ‘e

: Tocal needsy - The insnection by the DeTIseBe will not diminish

... 0%ther point not mentioned- dn, +hbpe ‘instruetions

' 'iQTAll Dy Tpspectors General of Pollee (ineluding- Dvs I.G
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o (IL Pay Bills.

Acqult ancéirolls are properly flled sebarafelv
for pay, Tedd, etec. -, g

(9) One or" *io sun%le"’atary pav blllS shomld bhe

'bﬂnh given in the orlglnal pav 3111 fo the month' ,
. l
(3) A nlus ~minug Wemo in resnec* ﬂ:,m~h,ﬁl" pay

‘a+tached to the offic cony of the nc thlv pay blll._
RS ~(2) T4, PiTls, i o

L . |
" A revlster of Tel, bills 1is U“Lnerly maintained ;
and the office eonics of the Tydy bills are mirked: as suah

to avold misuse of them, ‘and nroperlv filed.

) Con*wrﬁ~n+ Bills.

' All ‘vouchers xxfﬁxxax of k. 25/- and below are.

, v
L . . S ’ .4A:
Gy Stores._ '

Proper revlsters are malntalned for the storors wae

a certificate is given by the Head of " Offlce Oor. a2 Ge0e aboat!
©.thé annuval verification of the’ stores. One . or twb. 1tem= of

tho stores should be eheckad- phjsically by the D.I.7 |

D. Motor Vehlcles.. :  ;{_5_

(l? Log books are Droverl 'malntalhed. !
§

(2) Ronairs Register as-per instructions glven-vf

(3) Purpose of Tourney 15 glven in detall in the

- (4) Vehicles are us ed on? Govt. duty in.azec ”ﬁ\'0é¥
vith this Office cireular No.21 dzfed 11-3-54. '

.

;re not qxﬁaustlve. The D Totr,
ine. any. other item 2ccording to

T?e above DOln

the rnspon51b1_inv of the Heads of OfflePS for the efficientl
woriing of their offizns. The Insnection st be made as
svstemaflcally and thorougly as. n0351bla and it is open to th
Insnecting Officer to extend. iiie 0'“"ondl scrutiny of any: -

stoldgtiong whlch in his i
oplnlon rcr:ires scrutiny. o
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