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OFFICE_OF_THE INSPECTOR SEMERAL TF POLICE,RAJASTHAN,JAMTPUR

ircular/78/2244=314 ‘Dated the 22.5.78

I -

STANDING ORDER NO. 4 /78

The duties of Reserve Inspectory - . ReS.I.and S.I.(AP) have
. not been specifically‘laid down so fare The following instructions are

therefore issued laying down the duties assigned to the Rescrve Inspectors.

Ths Raserve Inspéctor will be in the immediate charge of the District

ice Lines. The State of the lines should be his . special concern and

Ls' of fice is a branch of the -ffice of the “uperintendent of Police concern-—
igg.matters connected with the equipment, distcipline and good management of.
the whols of the force of the District. He is responsible for keeping the
Superintendent of Police and a Gazetted Officer Incharge of ﬁhe lines if

any fully and correctly informed of all matters connected with the Head-

quarters force, its discipline, duties and equipmente.

- . o ‘He“shogld be a good disciplinarian, with éAtﬁEQUQh'knowledqe of drill.
| He should be a model of smartness to the whole of force and have a fair

‘ knowledge of law, procedure and other Rules and Regulations and Standing

1 Orders cbncérnihg the Police forbe as a whole. :é should know svery man in

the force and should make it his special busimess to win their regard and

confidence so as to be able to lead them efficiently in times of emergency.
1 All this also equally applies to the Lines Bfficer and Sub-Inspectors of
@ Armed Police posted in the lines.

The following shall be the duties of the Reserve Inspector 3

(1) The Reserve Inspector is responsible under the control of a gazetted

‘Bfficer incharge of the lines, if there be any, to the Superintendent of

Police for the discipline, .good conduct and traini%%‘of the lines establishment.
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x H(Z)“ ,“HéﬂéhaLl supervise and control the work of the lines establishment
k,‘ and be responsible for the correctness of the accounts, including private
"*<:WN  Funds. ;

;+ (3)  He shall be resy

~tquittance rolls and a
~

ible for the timely and correct preparation of
er bills of the lines‘establishment and shall see

that the pay and other allowances zre timely and correctly disbursed.

(?) He shall check the stock. Register inciuding registers of ®rivate

Fugds of Hlrs.every month and see if all articles in-ludiny tents are in

goda order. He shall also once a month check the stock of clothing with

the conneeted registers and shall note the result of his check in the
registers coneerned.

(5) y

He is requifeﬂ euéry half year to take stock of all Govecnment prcpefﬁy

in possession of the hﬁiiée throughout the district and to repdrt deficiencies
to the Superintendents. -
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(E) ~He shall be in charge of the buildings and lancs which Formfﬁat'

the police lines and be responsible for their good ordg

(7) He shall be responsible for the care and custody o.aammé}fammunition,
abcoutrements, stbres, tents, clothing, vehicle§, petrol pump, horses and
other animals etce éndfshall satisfy himself that the accounts and registers

pertaining to them are carrectly maintained.
(8) He shall attend parade daily except on Holidays.

(9) He shall be responsible for the traiming of recruits and for the

i
instructions and exercise of the whole force in drill.

(10) He shall supervise preliminaries of the musketry course and attend’

nractice on the range.

(t1). He shall make all arrangements for the annugl revolver practice and

- musketry practice and the mobilisation trainings

(12) He shall bé in charge of the armed police and the civil police
staying .in. the police lines and he be responsible for their drial,discipl e,

training ahd efficiency.

(13) He shall take care that the general duties of the armed reserves, the

‘Functlonlng of guards, escorts, patrols, etc. are e’Ficieﬁtly performed,

and that constablulary detailed for duty are properly equipped;have
sufFi01ent kit with them_ are smartly turned and that the reglsters and
reports maintained therefore are correct. He should also parade any party

of Police about to be sent out for Special duty.

(14) He shall occasionally be presenf at the mounting of the. different

guards and shall check all armed guards by night twice a week{

(15) He may be employed to command escorts.and guards on special occasions

when his presence is considered necessary on account.of the dangsr of a

di~turbance or the importance of the charge or for ceremonial bQBstes.

£16) He should see that the daily roll-call is held.

(17 He should frequently visit the treasury,

;%@@zine and havalat guarcs.
(18) He shall receive applications from the co bulary of the reserve '

orders.

it =

and lay them bafore the Superintendent of Polics

(19) He shall keep.the Orderly Raom Register ana put up all papers in
that connection to the Superin:endent of Police and arrange for the presence

of Constabulary to he interviewed in the Orderly room. .

2(20) He shall supervise the work of the Reserve Sub-Ifspector and the'

Armed Sub-Inspectors. . - : '

(21) He is responsible fear the regular and correct maintenance o? all

‘the prescribed Reglsters and record to be kept in the Linese"

(22) He shall keep the keys of the armoury and magazihe in his personal

custodya

(23) He shall check the daily work done by the armourers
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.4)~ He shell hold fortnightly inspection of garms, ammqhitiohs and

‘ a:coutrements, and mdhthly inspection of kit o

A

he lineéﬁﬁétablishment.

(25) He K@y be entrusted with any executive duties for the malntenanca of
‘lau and order or for admlnlstratlve purposes uhlch the %uperlntendent thinks

fit to assign to h1m¢

V- (26) He'may be reauired to work in the office of the Superintendent of
v'Doliée and may be allotted certain definite items_of office work, besides,

exercising supervisior nver the working of the officec staff.

(27) He is résponsible that all standing orders issued by the competent
authority for the regulation of the headquarters duties are proserly circulated

and notified to all and that his subordinates are thoroughly ééquianpéd

with such pdrtion of such rules, manuals and orders as rslate to their respective

dutiese
i (28) He shall be resbonsible For welfare of the force in the lines.»

“ (29) He shall Frequently visit the pollce or other hospitals and ensure

hat all pa%lencs of the Police jenartment are receiu1ng proper attention.

(30) He shall exurcise aeffective superv131on aver the uorklng of the

cohstabulary messes and will watch Vlgllantly the manner in which the messss

can be run sconomicallye.

(31) Ha éhall.regularly'inépect rhe lines premises including barracks;

residentwial quarters, grounds etce.

He shall see that all wells and water reServoirstin the Lines are
timely cleaned and kept covered and installation if ény'infthem'are kept
in .. . proper and working order. = He should .also see that trees are
planted where shade is deficient. ‘ @? 4

(32) Note Books=~

' Each Reserve Inspector should maintain a note book in a blank register,

'“contalnlng the Followlng information. The first few pages should be used

“for the Tndex 34

} R Disposition of Linés’and:estéblishment - A.P.
| 2. Disposition of lings snd sstablishment - C.P. -
. s 3,@‘ List of Ex-service employees in Lines establishment.
,ﬁ. * List of Sub-Inspecters -and ééstt.Sub-InSpectors with eXpérience

i Court duties. _ .
5« . List of Sub-Inspectors and Asstte. Sub—Insbectoré with experience

"+in Reserve Duties. .

Be List of\Sub-Inspectors and Asstt.Sub-Inspectors‘bith ekpérienée
.o in Juilding Worke

7 List of members of Police Subordinate Service whe have undergone
PeTe Coursey wlth place of Training and date of passinge’ '
8. ‘List of members of Police Subordlnate service who have undergono

Drill Instructaors Course, wlth date of p3531ng,the COUTSRe

...‘.';'&




- 4 g -

(9) List of those who hgue‘paséed First Aid and those who ares in

possession of St.John Ambulance Certificate.

10« List of those who have undargone Motor Cycle Out RidergﬂWraininQ.
11 “List of marksmen in 303 Rifless )
124 List of marksmen in Revolver practice.
13 Lisﬁ of ¢fficers and men who are trained in Tear smokes
14 List of officers and men who are players - ?ootball, Basket-ball,
Hockey, Volley-ball, Kabbadi etc. | |
- 15 ‘List of officers and men who are Cricketeers. _
1 6e List of of ficers and hen who are athletes.(Item of sports mhlch they
' have specialised should be noted against each name).
17, tist of L.Cs. and H.Csé who are graduate, post-graduate and Lauw
‘ Graduate.
18. List of folcers and men who. haUB special aptitude for drama and
© musice
19 List of trained armourers. _ '
20.  List of officers and men trained in different band instrumentse
21, List of men who have been trained inAbuildihgé. L
22a | List of afficers and men who are trained. in Trafflc(Agalnst each\\

name, place where trained and period of training shouldbe noted)e

23. List of Havildars and men who are in the habit oF overstaying leave
! lncludlng casual leave.

244 Llst of offlcers and men who are receipients of Klngs Police Vedal,
President Polite Medal and Police Medala

List of officers and men in possession of Oriving Licences.-

Terntage on charge.
27 Motor VUghicles,Mcgor Cycles and 8icycles on charge.

28. List of officers and men who are'well at swiming.

The Féllowing are fhe dﬁties of Reserve Sub*Insbectors -
Lines Officer s~ | ‘ o

The Lines Officer is the assistant of the Reserve Inspector. Ih
performlng the cleari cal part DF_hls duties he is 5881sted by a llnes
moharrirs Subjéct to the general contrel and responsibility of the Reserve

Inspector, tho dutles of the lines officer are as followss—

(1) He is rFspon31ble for discipline in the lines and at all guards
at headquartersz. ‘ S : : Ly
(2) ‘He shall remove unauthorised strangers from the Police Lines limits

and shall see that stray cattle, dogs ani animals are not allowed to enter

the Lines premisesa

. : . Wt
(3) He shall constantly inspect and see that all buildings in the
lines, including the hospital are cleanly and properly kept, all members
of the Subscrdinate Service are present at the appointed times, and that

no one sleeps out of lines wlthout the sanction of the Reserve Inspectcr‘

(4) He shall attend all reezuit and punishment drills and see that they
are propexly chducted, thatzthe full punishments erdered are carried out,

and that recruits make satisfactory progress.

(5) He shall attend parade daily except on Holidayse
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Ho shall see that the linesﬁeohstabulery school functions prope.lye

He shall attend to~ali roll Cails;and see that they are properly held.

(7
(8) ?te shall?maintaih’a.Lines diary('in'the same form as the Police Station
General dlary) in which shall be entered a” ‘brief record of the duties perFormed
by the. police present in the lines, and of such other matters as the’ Suedt.

of Police may order ‘to be recorded.

‘(é) ﬂf”He shall be responsible for the distributidn of daily duties ef the
lln s establlshmenr and shall keep a duty roster. He shall parade every escort
and party going on and coming off dutye. He shall ascertaln that those 901ng
on .. S - duty are correctly armed and

[ JER DRV

c?ccoutneﬂ,h@ﬂd'areraqqualnted with all nacessary orders.reldting to their duty,

T
wlie i o

that they have received Railway warrants or advances for carriage that may

./« -'be necessary, and that those coming off duty, hand over correctly all arms

and ammunition which may have been issued. to' them. Iff he himself is unable
to do this personally, on any occasion, he shall depnute some responsible
officer for this. The entries of duties so carried out w1th the name oF the

Pflcer sﬁall be made im the lines -diary.

o m

(10) K He shall check all guards at headquartess atleast twice a wesk in the

day time and twice a week at night.

(13) He shall 'see -that all-Government Stores; clothing,tents, arms and
equipment are correct and keetvproperly repaired and that the arms, accoutremcnts

and cleothing issuerd to constabulary are kept safe and in praper order.

(12) It will be his responsibility that Covte stores are correct and safely

kept in propsr urder.

(13) In the heaiquerters, he shall get the pay disbursed under hlS personal
supervision on the ‘day 1t is received ant ‘shall daily check the acquittance

rolls and lines diary entries regardlng dlsbursemenP ‘made by the Lines Moharlr"

on- subsequent days to those, who were not present on the first days Special
Zt. TBare is necessary in respect ef the dlsbursement of pay drauwn on arrear bills
and of travelllng and aother allowances. He shall also maintain the pay

dlStrlbutan Register and attest the payment under his 31gnatures.

‘:e' (14) = The keys of the Lines g cash chest shall always be in his personal

cystodye

(15) . He shall maintain all registers in the Reserve Office exeept the stock-
books; the clothing register and ‘the register of arms, ammunition and accou t-

reme?ts, with the assistance of the iines moharire .
L‘ RO T . . . ‘ .'J
(16) 'He 'shall keep the keys of magazine and armoury during the absente of

Reserve Inspector.

o ‘ . ‘
(17) He shall check dally the work done by the Class™ IV employees and enter
a note of Checklng in the job note-books of. such of them who are’ requ1red tb g
maintain them.
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or any matter which he considers might effect the welfare and Cﬁmforﬁ of the

-should also bear in mind that they being the Police Officers have been vested

"the Code of Criminal Procedure 1973 and other local and speeial law§y?0r'the

exercise of Which they are duty bound.

(18) .He shall receive all lsave applications and put‘them'UpEo Reserve

Tnspector with a leave statement pertaining -‘to the llnes establlshment He

instructions and forward the remaining with 2 leave shatement to the Supdt.

of Police.

(19) He should bring into the immediate notice of his superior.anya riegvances

constabulary.

(20)  He may be entruested with such executive and miscellansous.duties. as

may he assigned to him.by the Reserve Inspector or other superior officers.
The:following are the duties of Sub-Inspector of Armed Police s-"

(1) Thé Sub-Inspector of A.P. shall help the Reserve Inspector inm all:

. . . e Ty
matters relating to drill, discipline and training of the Fo:qe,jﬁd care aﬂd
custody of arms, ammunition, accoutrements, store; tents, clothin@legp.??hd

the registars pertaining to them.

(2) He shall attend parade daily except on Holidays. 5
{3) He shall take the roll-call at night twice a week and report abssntees

to the Reserve Inspector.

v(4) He shall superintend fatigue duty in the lines, and scee that defaulter's

drill is properly carried out.

(5) He shall visit armed guards at Headquarters at least twice a wesk by

day and twice a week by. nlght at 1rregular hours.
: o

\

(6) He shall mount one of the gu;rds at Heaqquarters at least once a meeku‘?
(7) ° He shall examine all accoun£remehts in use and:see that they are clecan.
(B)v He shall take part in and teach out—doqr games and sportse

(9)‘ He should take personal interest in the melFére oF'the-ConstabularY

and should bring into the immediate notice of Reserve Inspector any grievanCeﬁ-d

N

oT any matter which he considers might effect their welfare and comfort. -

(10) He shall visit daily the barracks, messes and the surroundings of the
family blooks and ses that they are kept ncat and tidys
(11 He may be entrusted with such executive and miscellaneous duties as

mé§'be assigned to him by Ehe:ReserVe Inspector or other superior offilhrs,

NeB. - Wheme thers are more than one Sub-Inspector OF A.D., these dutloa
: - should be distributed betwean them. - . §

Lo Q R
The Reserve Inspector, Reserve Sub-Inspector and Sub-Inspector, A.P.

with powers and functicns of a Police Offiser under the Ppolice Act of 1861,

T i
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(G anesh"éinq 2;,/;//M

Inspector Seneral of Police,




orwarded for information and necessary action :-

'All Addl. Is.G. of Police,Rajasthan.

;ﬁ?l'Dy.is.G. of Police,Rajasthan.

QIi Supdts. of Police,Rajasthans/Principal,RPA/AP CP & RAC Trg.Centre.
All Comdtss ReAsCeBnseincluding IR and MB8C Kherauara.

All Comdts.Police Training Schoolse.Rajasthan.

Ge of Police,(2)CID/Traffic,Jaipur’

tate Police Wireless/F.S.Le;Jaipur

Ds3PHG Jaipur

S5tt. A.O0ssRajasthan.

1o Acctt.Payment/Bill Clerk /Estt.1,II and Confe'A' Br.

—121’97“55*A\/&"f

( M.P.Tiwari )
Asstt. I.Ge. of Police,(I)
" Rajasthan,Jaipur.
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