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It has been observed that sddil.Sapdts.of Police
do not submit any diary about the day to day work
done by them. It is, thercfore, ordered tinat w.e.f,
1st March, 1976, they will maintain s dailv diary
in the form (AN&EXURE 'A') and in the manner prescribed
for the Circle Officers vide Standiag Order No.13/1975
(c1rcu¢¢ted vide No. NMQSO)Dollce (&)~ Gubt/”5/5175-92#+
dated the 16th October, 1975).

At the end of the month two copies of the
monthly diary should e made cut either with carbon
process or typed. Both tie copies should be dospatched
to the Superintendent of Pclice so zs to reach him

within 7 days of the last date of the month concerned.

Besides the monthly diary, each fdditional
Superintendent of Police will prepare a monthly abstract
of their work concerning their Jurlsulctlon only in
the proforma encilosed (ANJFXQRE 'B8') in triplicate and
submit the same in dupiicate along with the montily
diary to the Superintendent of Pollce so as to reach
him by the 7th of the month following. Tre third copy
will be retained by him for his record. On their

- receipt the Superintendent of Police will forward

one copy of diary ac also the abstract to the concerncd
Deputy Inspector-General of Police with his couments. -

The copies of the monthly diary and the abstract
should be sent to the concerned »~fficers as above by
name with the superscription "Monthly Diary" and they
should be opened by the addressees only and none else
on their behalf. :

The Superintendent of Police wilil maintain =
check register of monthly diary in the form as per
Annexure 'C! to watch their receip® frcm the Addl.
Superintendent of Police. & similar re glster will he
maintained by the Dy.Inspector General =f Police to
watch thelr receipt from the Suneriniznient of Police.

The diary and the zbstract snall be u;eated
as confidential record. o~

The Superintenden® of Police wili sup L~
sufficient number of cyclostyled forms a: per Lanexure 'A!
and 'B' to each Additional Superlnuendep o rolice

which may meet his regquirements of a year. It shcald

\

be so arranged that the Cyclostiled forms reach A4d
Superintendénts of Police not later than the ¢9th_07
February 1974 so that Additional Superintendent: of
Police may be able to commence the preparat¢d of thé

- diary and the abstract for the month of Marcq 1,76 and

to despatch it in time. .
The receipt of this Standing Order ahoa 1d Dbe




The Principal,
Salpir.
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‘ 4dditional Superintendent of PolioZ, «.ec.ses
: for the month ending .cveecveee-nancocacoeso
; District weeeeveseccass
}
i
|
|
I
5
Date. Place of night halt - Brief particilars of work
Mode and hours of done (a day tc day acccocunt
travel and number of ths movenents and
of miles/KMS covered. proceediurs, waether of a
routine n.tire o nct
should be given).
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- (Signature with date)
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ABSTRACT OF THE MOJYTHLY DIAR
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OF THE ADDL.SUPDT.O: L/

1.No.of days in caup.

2.No.of days in
Headguarters.ceees o

fOOO—

No.of villages visited
(Pclice Station- wise)

Ne. of night halts
outside Headquarters
(in his jurisdiction)

Number of

Number of Night rounds

Number of

3.(a) Inspections - Swrmary.

T e A S QYD b

® 20 Pe @ s ® 00 N ®o oW

Parades attendedecocesvsos

©0 ® & 00 08 vo o Ccao

Orderly Room held ec.osoes

-Particulars.

Circlie
Office.

Tolice Cut Tr
Sta- rost.
tion,

ca-
sury
Guards.

Other units
*mulhdipm his
own office (%o

be specifis i,

(T\

Number in the
Dictrict.

Number inspected
during the wmonth.

Number inspected
during the year,
upto end of the

month.

Number remained

to be inspected.
Number eshecked by
surprise or visited
for other reasons.

f*) ‘NOTE - Year m

mealls

3.{b) Details of Inspections,

financial year (4ipril to Marci).

Date and
hour of

Name of
~Police

Dmu;
iscue

Humber of

of

Station/
t/Post/
Circle/
Sub-Unit/
Office/
Section.

Arri-
val,

Denar-
ture.

villares
-\Tlnjtb\—L‘

Trisoe
tion
report.

of

ewk OL

Contdinuved....
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ABSTRACT OF THE MONTHLY DIARIES OF. THE B ’////////
MOUTH OF OF THE 4DDL.SUPDT.CF <,
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%. : : q?il

-000-

1.No.of days in camp. No.of villages visited ....ecev.oc. ..
(Pclice Station-wise)

No. of night halts ‘
outside HeadquarterS cieseececonsers
(in his jurisdiction)

2.No.of days in Number of Parades attendede.cecscoso.
Headquarters. ...... Number of Night rounds eeeeeoecvecces

Number of Orderly Room held «.cesvse

3.(a) Inspections - Summary.

“Particulars. Circle FPFolice Cut Trog- Other units

Office. Sta- Fost. sury including his
tion. Guards. own office (to

be specifi:c ;.

Number in the
istrict.

Number Iinspected
during the month.

(*) Number inspected : /
during the year,
upto end of the
month.

Number remained

to be inspected.
Number ehecked by
surprise or visited
for other reasons.

(*) NOTE - Year means financial year (jipril to March).

3.(b) Details of Inspections,

Name of Date and Humber Date of Remarks

~'Police hour of iscsue of (in the casa
Station/ n s Llase Trisves of bresk of
out/Post/ 32{;— %ﬁgzr— visited. tion inspectica )
Circle/ ) = : report. give reasons).
Sub-Unit
Office/

Section.

Contdinuved....
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3.(c) Details of visits to the Poliez Stations etc. - '//////,A// '
.. (other than for inspections). \\x__’t:i;/’”‘

Name of Poliez Date and hour of Purpose Date of

Station or of issue of

Out Post or Arri- Departure. visit. visiting

Guard nr - val. " notes. REMARKS.

Circle Offies ' '

ete.,

4.(a) Departmental enquiries - as ®.Q. - Summary.

Number of D.Es. - Number entrucsted Fumbsr eompleted

being personally during the during the
conducted and month. . - monta,

pending on the 1st
day of the month.

¢ 4.(b) Details for pendingfenqﬁiries (D.Es, & P Es.)
' as Enguiry Officer - ‘

e 7 (Give a list of disciplinary cases i widicl.
enquiries are held by the Additional Supdt.of
Police himself and pending at the begllnlné
‘of the month)

Rank and Nature Date of Stage at Reascns Remarks.,
" name of - and receipt which for

~officer . date of enguiry delay

against - of orders/ stands. if

whom : . Charge. decision any .

enquiry is : for

pending. enquiry.

L .(ec) Departmental Enguiries (is discipiinary suthority)

Sunmmary

No.of D.Es. = Number Number Humber remained
pending on taken up decided pending at
the 1st day during the during the the end

of the month. month. month. of the month. REMARKS.

4 (d) Details of Pending enguiries (D.Bs. & P. Es ) in
which he is Disciplinary Authorlty.

Rank and Nature ' Date of Stage at Reasons

name of and date initiation which for delay
officer of charge. of enquiry 1if any. REMaRKS.

against proceedings. stands.
_whom enquiry p
is pending.

e

5. Special Report Cases (Give a list of S.R.cases repbrte@).

| hz'f i

Police Date and Hour of .xBrief Date of If not Date of -

: Station Rece- Arris, His facts issue of visited despat01 R

V. FIR No. ipt val of dep- of the Super-  reasol .of SR/PR, . ' -
Date & of Addl. ar- gase. Visory there- @

Offence. TFTIR SP on ture. Noto. ‘or.
2. aty The

3 R
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_"6, Personal Investigation of cages.

Remariza, .

FIR No. Date and Particuliars Date and
date, place/s  cf case nriber of .
offence & of diary despatch of
Police Investi- dissued. case diary
Station. ration. to PS; CO

and SP.

7. Beat and Guard Che

cking.

Date and
hour of,
check.

Police
Station &
nature of
beat.

Remarks on

found, if ary,

de fects
Coanid

action takeil.

&

8. Crime and other ne

etinge .

(Including meeting
b -

o - -
s »f Lircle

Sub-Inspectors and wvisits tc

DoS-BQ/ I_/{.O.B.)

\

LT 2ess/ e
(.

ircies,

Date, M

gening with.

, Rema s .

9. FPersonal Rajids.

v

Name of + Latee

dour . ri.co:

fesult. R

Nature of aid.

N =
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10. Visit to_Scheduled Caste/Trile villuge. coidny,
Mohalla.
Name of Name of Schzaduled s and tive Remarks .

o
iy Q0

village/ Caste/Scheduled -
town,/ Tribes Colcny/

colony/ Mohslla.

Mohallsa,

11. Attendance in Sessivns/ C.J.M. Cours.
T
Date. Hame of the | HName of 28, FIR, Purpose of
Court Numter, Year & et tendance whether
attended. Secvion ol Lav. 1¢ give evidencek,
' aagist prosecution
&“:"‘n t

Contila oo
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12. Complaints / Petitions - Summary.

>

. . . R
ategories. Number Number  Number Number remaimed 5
received pending disposed  pending - M

r inzw T1ron £t . y

}urlng from the Off.” in SP With sub- A

Lhe month.last during office.ordinate. R

month. the month. 7 : e X

L _ S

. In wnich Govi.

:Police Hgrs.,CID/

CB & SB and ok

Ayukt desired

report.

In which D.M.,

Range DIGP & -

otner depart-

ments desired

report .

™ which SP/

21f desired
port.

Received for

necessary §

action/disphsal-

13. Enquiries_by self intc complainis/ v lLigidus.
Date ¢ Place of Reference to ccrplaint, Result.
enquiry. enquiry. its natnure and Zate of

receint.

¢t 14, Visit to Civil / Police Hospital/ Dispensary..
Name of Date and . Names of Police Remarks.
Hospital/ time of patients sean.
Dispensary. visizt.

15. Petitions of subordinstes relating Lo ssrvice

matters including Salsries, T.A.etc., cliaiws -

Summarv - .
Rank. Number of Number Dispo- Feuding as  Reasons REMARKS.
' © petitionz receiv- sal. the end Lor

pending ed dur- of the perdency
frcm pre- 1ing the “nonth. _crer 3
vious monith. Tndey  Over months.
month. 3 3

Mths. Mbhg

16. Pension cases - Sumuary.
N -
n (= ) G 2 , ;
ankK. oo g o o RSN C W T U1
(=N OR] R g oS - 4 e DK
HeS g o 2 © 4w Q G4 S % UL 03
T o OO g s a0 g MY w3 40,0 @4
S g MO g S0 wo g O oW
0o O dP 3+ g = — O O 2 e T . .
298 P O g g S w . TOOggu w .
L e WO SO O wnug Qo+ o0+ g b e
w __w %5, O wHBsg Huw SO QN 2O a C o
OES M & T 2 PP ] Q-dngn 2w =
n o =HGS UQ g RO D) ® gg;-ﬂh.h S [ =
shc &30 d8 g% o308y 3®9I00TO q - -
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17. Fixation Cases - Sunm;ry g
Type of s Mumber of dumber CNanber
Fixation i cases pen- .  of " cases '

~ding with , cases sen o coopleted T ‘ o

s the 4.G.  pending .A.%. and ab avait- tion.

: offige, . with :8r.A0 PHQ ing arrival . E

P E' g ¢ Senior ,curlng 0f 4.0, . ’ X

: 1 . A.0.PHQ. the wmonth : qﬁ 3. g

: 8 : @5 5 after comp O

: : 2y detion., ¢ 8

: § : § § 2 N
1.Unified .
Pay Scales ¥
1950, - :
2.Rationalized ‘
Pay Scales, - -
1956. : -
3.Revised Pay
Scales,1961. %

‘4, Amended
Revised Pay -
Scales,1966. ~ .

5.New Pay . :
Scales,1969. \ . i

TOTAL:-

Note :~ 'A'! Means at the beginning of the month. g
'B! Means at the end of the month. -

c ® © o s e © &8 LOOOSGEUO VS SO SO T o

(Signature with date)
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. Superintendent of Police’s r-pairks ¢-

Contd... °
LAnnexure 1C!)-
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Jonthly Reports of

Month ended. Month ended, Month ended.

Name and lont

2$S%%%?féon ¥ate Date of Date Date of Date Date of
o%ficér< ' - af despatch of despatch of despatch
o -t ‘pece- to DIGP. rece- to DIGP. rece- to DIGP.
' ipt. int. ipt.
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