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OFFICE OF THE INSPECTOR GENERAL OF POLICE, RAJASTHAN

10 . Jaf 50)Poli col &) Gupty 75/ 517 5- 5244
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Dated JATPUR, the 3 “h October '75.°

STANDING ORDER No,13/75
—=0=0=0=0=0=0=0=0=0:=

It has been observed that the weekly diary of
Circle Officers is so brief that it does not give a
true picture of the work done by them., It has,
therefore, been decided that hence forth instead of
weekly diary Circle Officers will submit theilr
fortnightiy diaries ending 15th and the last date
of the month,

2. The diary shall be prepared and maintained in
a bound book in the form as per Annexure 'A', It
should be written day to day in ink or ball pen by
the Circle Officer in his own hand, the entries for
the previous day being made on the morning of the
following day. '

3« The diary should contain details of all movements
and overy type of duty performed by the Circle Officer
whether of routine nature_dr otherwise and whether at
Headquarters or on tour; The hours of departure should
be shown in hours e.g., if departure is at 8 AWM. it
should be shown as 8 hours end arrivel 2 P.H, shows
oe shown as 14.00 hours, The mode of travel should
also be shown distinctly. If it is by road, it should
be indicated whether travel is by Government vehicle
or Bus or otherwise, ‘ ‘

L. At the end of the fortnight two copies of the
fortnightly diary should be made out either with
carbon process or typed. Both the copies should
be despabtched to the Superintendent of Police so as
to reach him within 5 days of the last date of the
fortnight concerned. |

5. DBesides the fortnightly diaries, Circle Officer
will also prepare monthly dbstract at the end of cach
month in triplicate in the form as per Annexure 'B',
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s ~Tvo copies of the sbstract w111 be sent to the o
t'SUperlntendent of Police along with the last (L_,,fo”'

fortnight of the month, The_thlrd copy of the
abstract will be kept by the Circle Officer for
his record. |

6., The Superintendent of‘Police should retain

one copy of the diary and forward the other copy
containing his remarks to the Deputy Inspector-General
i < of Police. While sending the last fortnightly diary to
i the Deputy Inspector-General of Police, the Superinten-
} dent of Police should also forward one copy of monthly
abstract with his remarks to the Dy.l.G.of Police.

ﬁ 7, The copies of the fortnightly diary and the monthly

. abstract should be sent to the concerned officers. as
above by name with the superscription "Fortnightly Diary"
and they should be opened by the addressees or the person

4 uthorlsed by the addressee only and none else on their
yehalf,

8§ The Su perlntendent of Police will maintain a check
register of fortnightly diary 1n the form as per Ammexure'C!
to watch their receipt from the Circle Officers. A similar
register will be maintained by the Dy.I.G.of Police to
watch their recelipt from the Superintendent of Police.

9. The diary and the monthly abstract shall be treated
as confidential :ecord,

10, The Superintenddnt of Police will supply sufficier t
number of cyclostyled forms as per Amexures 'A!' and !'B!
to each Circle Officér which may meeb his requirements of
a year. It should be so arranged that the Cyclostyled
forms reach Circle Officers not later than the 31st of
October, so that Circle Officers may be ab-le to commence
m,the preparation of the fortnlghtly diary for the fortnight

% Kym nding 15th of November, 1975 and to despateh it in time.
o8 11 The receipt of this Standlng Order should be

f acknow&edged
, (GANESH[ /Jﬁ\\H}HL\/
Inspector-General of Police,
‘ Raaasthan, Jaipur, -
1]
Bnclosuress— .- Copies to all Dy.Is.G.P., Ss.P. & C.0s,

Three Annexures.
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"ANNEXURE nmn /
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= R AJASTHAN POLICE | o e

| CONFIDEFTIAL | v L%/

Diary of Shri ...

-t.'.tooc-v-QOIQOQQQQJ-00..00

Circle Officer; .eceevecscnessr-es... fOr the
fortnight ending eeeseessssseeosDisttecccesnne

Date. Place of night halt - Brief particulars of

' Mode and hours of - work done ( a day to day
travel and number of account of the movements
miles/KMS covered. and proceedings, whether

of a routine nature or
not should be given).
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(Signature with date )
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3.Ho) Details of visits to Police Statlons (other than 4 L : '
for inspections). < : J
Neme of Police Date and hour of Purpose Date of Remarks.
Station or of issge of
Qut Post cor Arrival. Depar- visit, visiting
~office or ture. notes,
Y.{a) Departmental enquiries - Summary {
Number of D.Es. ‘Number entrusted Number completed \
being personally during the during the month.
conducted and month, N
pending on the _ ‘)
1st day of the » -
- month. ‘ ‘
‘ih.(b) Details for pending enquiries (D.Es. & P.Es. )
T (Give a 1list of disciplinary cases in which enquiries
%* Meh@dbthzmrdeOﬁhmr—zmdpQMmgatUm
’l, beginning of the month.) -
Rank and Nature Date of Stage at  Reasons REMARKS
name of & date receipt which for
officer of of orders  enquiry delay if
against charge. for stands. any .
whom enquiry enquiry .
is pending.
5. Special Report Cases (Give a 1ist of S.R.cases reported).
,?olice Date and hour of Brief If not
Station ,FIR . facts investigated
Humber, Receipt  Arrival His of the  persanaliy,
Date & of FIR of C.0. depar- case. reasons
~£fence. & 8R.  on the ture. therefor,
- Spot .
6.Personal Investigation of cases. =
' . f
FIR HO.- Date and Particulars of Date and Remarks. :
Date, . Place/s case dlary-: number of ;
Offence & of issued. - despatch of "
Police Investi- case diary .
Statione. gation. to P.S. &
SJP.
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oo==3(3) i Annexure 'B' Contdess "]
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7 Beat ond Guard Checking., k[ (C?E:L/_
Pelice Date and Place of Rems\K§/g; defects T
Station & hour of check . found, if any, and :
‘hature of  check, | ~action taken.

best.

8. £.0s,, HOs., H.Ss., Rowdies - check.,

Place of
Check .,

Pciice
Station
cr Out Post,

Date and hour
of Check.

Remarks.

. Border and other meetings.

O

(In071din
The (‘:Lr“le

12ctings of Sub-Inspectors of

visitis-

to District Headguarters

and D.S.B. /MO.B )

_?’ _ Date.

“
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Meeting with.

Remarks.

Person

21 Raids.

Lot

v gg?;cgf Date. Hour, Place. Nature oT Raid. Result Remarks.
" Station. g “a . of the
i Raid
1 o S ls 3 .
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‘L 11, Motor Vehicle Checking.
P Name of Nate, Placce, Registration Number Result of
Police of thie vehicle the check.
Station. checked.

Scetion of Law.

give evidence,
assist Prosecution
cte.

CONT™ [ (+1rm

i 2. - Visit o Scheduled Caste/ Tribe village, colony, Mchalla,
E Neme_of Mane of Scheduled Date and time Remarks.

. village/ CPStC/BCh“dMJLd- of visit.

& uJ&l/ﬂoWolr/ -Tribe

¢ mchalla. 20lsny/ mchalla.,

{

|

i 13, fttendance in Courts.

{; Date. Name of the Name of P.S., F.IR. Purpose of atten-
E Court atiendcd. Number, Yecar & dence whether to
\
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) ~ et (B) s Armexure B! Continued.... ,

, | o .
4, Complaints / Petitions - Summary ptg&igf:/
Catesorigs, - Number Number Numb er . Remarks.

pending di spossed remained - - -
from the off during pending =
* C«0. Police
Station.

dumber in which Government,
Pclice Hars, C.I.D. C.B. &
Z.8. and Lok Ayukt desired
reporta
Humber in whicih DJdi.,
ftange DY «1.G.Ps and other
department desired report.
Ilumber in which S.P.
desired report.
Jumber in which Public
directly made complaint
to-the Circle Officer.
d  Tyer which received . .
t » necessary action/
.LSposal e S o
15. Enduiries into complaints / petitions.
Date of Place of Reference to complaint, Result, - .
engquiry. enquiry. its nature and date of : ‘ Lo e

receipt.

8 A & 060 09000000000 %0 ¢e 0o oe 0o

(Signature W th date)
Rank
Circle ¢

10« « Superintendent of Police'!s remarks
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ANNEXU RE nar 5
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| . | RAJASTHAN POLICE

CHECK REGISTER OF FORTNIGHTLY REPORTS OF C.Os.

Q @ Q
0 L . 0 .
Fortnight 0 Fortnight Fortnight

g:ﬁiqiggion g ended 0 ended 8 ended
Of POliCe o e e sp00 00 g ‘..O.c..l. - O‘.---o.'..d
Officer, 0 _ 0

) : 0~ : i ;

) Date  { Date ({Date ' Date pDate ; Date

} of > of dof . of of fof

) receipt ¢ despa~-{receipt. despa- receirt.

0 . tch to . teh,to ; . despatch

) : DIGP. | ° DIGP. g P to

O ? Q ; b o ; DaI.GaPQ
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